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 New Tenant  Assignment  Sublet  Transfer  Update 

 

 

A) APPLICANT (1): 

 
__________________________________________________________________________________________________________ 
Name                                                                 Address                                                  City                                 Postal Code 

 
Telephone:  Home: (       ) ___________________      Work: (       ) _____________________ Cell: (       ) ________________________ 
 
Email: ___________________________________     Date of Birth:  _____   _____   _____     Social Insurance No: _____ _____ _____ 

                              Day      Mth       Yr  

B) APPLICANT (2): 

 
________________________________________________________________________________________________________ 
Name                                                                Address                                                  City                                  Postal Code 

 
Telephone:  Home: (       ) ___________________     Work: (       ) ____________________   Cell: (       ) ________________________ 
 
Email: ___________________________________    Date of Birth:  _____   _____   _____    Social Insurance No: _____ _____ _____ 

                             Day     Mth       Yr  
 

 
C) PROPOSED OCCUPANT:  (1)   __________________________________                    ___________________ 

                                                                       (NAME)                        (DATE OF BIRTH) 
 

D) PROPOSED OCCUPANT:  (2)  ___________________________________                  ____________________ 
       (NAME)                        (DATE OF BIRTH) 

 

 

E) GUARANTOR: 

 
________________________________________________________________________________________________________ 
Name                                                                Address                                                  City                                  Postal Code 

 
Telephone:  Home: (       ) ___________________     Work: (       ) ____________________   Cell: (       ) ________________________ 
 
Email: ___________________________________    Date of Birth:  _____ _____   _____    Social Insurance No: _____ _____ _____ 

                             Day     Mth       Yr 
 

 
F) RENTED PREMISES APPLIED FOR:  _____________________________,  Apt # _________,  City:___________________ 

 
No pets or other animals permitted WITHOUT the expressed written consent of the Landlord.  
Landlord’s fee for clean-up of pet waste is $50.00 for each occurrence.  

 

Applicant(s) Signature Acknowledges:    PETS: _________________________     NO PETS:  _________________________ 
 
 

 
G) RENTAL INFORMATION:          Initial Term:        Initial Term: 

        Lease Start Date:  ____   ____   ____     Lease End Date:   ____   ____   ____ 

Monthly Rent:   $ ___________                                        Day     Mth      Yr           Day     Mth      Yr 

Pro-rate Special Condition:  $ ___________         Pro-rate Special Condition:                   Pro-rate Special Condition: 

             Start Date:             ____   ____   ____     End Date:              ____   ____   ____ 
Additional Services:  $ ___________                Day     Mth      Yr          Day     Mth      Yr     

Total Monthly Rent:  $ ___________                             
 
 
The Applicant(s) agree(s) to pay the Monthly Rent on the 1st day of each and every month. 
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The Applicant(s) agree(s) to pay for the following services and utilities applicable to the Rented Premises: 
 

SERVICES AND UTILITIES YES NO  SUMMARY OF MONIES TO BE PAID 

Electricity   ___ ___  First month’s rent:  $ ___________ 

Gas    ___ ___  Last month’s rent:   $ ___________ 

Heat    ___ ___  Key Deposit:   $ ___________ 

Water    ___ ___  Other:    $ ___________ 

Other (cable/phone)  ___ ___  TOTAL (Pre-Authorized Payment): $ ___________ 

       Amount Received with Application: $ ___________ 

 
The Applicant(s) agree(s) to make all rent payments via Pre-Authorized Debit (PAD). The Applicant(s) agree(s) to pay a fee 
of $20.00 in respect of each and every rent payment that is not honoured. 
 

Should the Monthly Rental not be honored at the bank upon which it is drawn, the Applicant(s) shall pay the Landlord an 
administration fee of $100.00 in addition to any and all Bank Non-Sufficient Funds (NSF) fees. 
 
The Applicant(s) acknowledge(s) and agree(s) to pay an administration fee of $250.00 in the event of an assignment, 
sublease or transfer of the Lease. 
 
The Applicant(s) acknowledge(s) and agree(s) to pay an administration fee of $250.00 in the event the Applicant(s) requires 
any changes made to the initial Lease, such as a name change and or to add or remove a name from the Lease. 
 
H) DEPOSIT 

 
I/We hereby certify, this ______ day of ___________________, 20________, the information provided above and on the pages of this form 
(Applicant (’s) (s’) Particulars) to be true, and deposit with the Landlord the sum of $ _____________. 
 
I/We agree that upon acceptance of this Rental Application by the Landlord, I/We shall forthwith enter into a Tenancy Agreement 
incorporating the above terms into the Landlord’s usual form, in which event the deposit shall be applied towards the rent of the last 
month’s occupancy.  If I/We fail to enter upon such Tenancy Agreement and take possession of the Rented Premises with the consent of 
the Landlord, then the Applicant(s) shall have agreed to the initial term of the Lease as hereinabove described in Section D) and the entire 
deposit may be applied as above. If I/We fail to enter upon such Tenancy Agreement, in addition to any other rights accruing to the 
Landlord, the following shall also apply:  
 

i. if no Tenancy Agreement is signed due to rejection of this Rental Application by the Landlord, the entire 
deposit shall be returned;  

ii. if no Tenancy Agreement is signed due to rejection of this Rental Application by the Landlord as a result of 
the Applicant’s inability or refusal to provide such information and/or documentation that is required by the 
Landlord in order to process and approve this Rental Application, the entire deposit shall be retuned less an 
administration fee of $ 250.00; 

iii. if no Tenancy Agreement is signed due to withdrawal of this Rental Application by the Applicant within      
48-hours of its submission, the entire deposit shall be returned, less an Administration fee of $250.00; and 

iv. if the Applicant withdraws this Rental Application beyond the above 48-hour delay but before the Landlord 
accepts it in writing, 50% (fifty percent) of the deposit shall be forfeited and the balance returned.  

 
The Applicant(s) acknowledge(s) and agree(s) that in the event the existing tenant of the Rented Premises fails to vacate the said Rented 
Premises by the commencement of the term, the Applicant(s) shall be entitled to a return of any monies deposited but shall not be entitled 
to any damages which may accrue as a result of such holding over. The Applicant(s) hereby give(s) permission to the Landlord or his Agent 
to perform credit checks, to contact employers, previous landlords or to take any other reasonable steps to adjudicate this Rental 
Application.  I/We hereby grant our consent to our current and previous landlords to release any and all information in their file regarding 
our tenancy for the purposes of approving this Rental Application. 
 
I) INSURANCE 
 
The Applicant must maintain and keep in force throughout the term of the Tenancy Agreement: (i) All Risk Property Insurance covering all 
present and future property of the Applicant in, on or upon the Rented Premises from damage or loss due to any cause whatsoever, for full 
replacement value, and (ii) Legal Liability Insurance covering injury or death to the Applicant, to its invitees, and to other occupants of the 
Rented Premises, as well as for any damages caused to the property of others (including that of the Landlord and of co-tenants), to a 
minimum limit of $500,000 per occurrence. All such policies shall name the Landlord as additional insured. 
The Applicant shall deliver to the Landlord at least ten (10) days prior to the commencement of the term of the Tenancy Agreement, 
certificates of insurance, in form reasonably satisfactory to the Landlord, issued by the insurance company or its authorized agent, failing 
which the Landlord may deny occupancy of the Rented Premises to the Applicant. The Applicant shall obtain and pay for renewals of such 
insurance from time to time before the expiration thereof, and the Applicant shall deliver to the Landlord such renewal policy or certificate  
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thereof at least thirty (30) days prior to the expiration of any existing policy. All policies of insurance shall contain a provision whereby same 
cannot cancel unless the Landlord is given at least thirty (30) days’ notice of such cancellation. 
 
J) VACATION RENTALS PROHIBITED 
 
It is strictly prohibited for the Applicant to advertise the Rented Premises on AirBnb, VRBO, or any other vacation rental website. 
 
K) TOBACCO AND CANNABIS PROHIBITED 

 
The use of tobacco and cannabis products in, on or about the Rented Premises, or anywhere upon the property in which the Rented 
Premises are located (including, without limitation, all balconies, terraces, lobbies, corridors, garages, laundry rooms, other common 
facilities, walkways, driveways, and lawns) shall be strictly prohibited. 
 
L) NON-BINDING PENDING ACCEPTANCE 
 
This Rental Application is non-binding and shall create no legal obligations as between the Applicant and the Landlord (except as may be 
stipulated hereunder in paragraph H above) until it shall have been accepted and signed by the Landlord. If the Applicant be provided a 
copy of this rental Application prior to its acceptance by the Landlord it is understood and agreed by the Applicant that such provision is 
only as an accommodation to the Applicant, and is in no way to be interpreted or construed as evidencing the Landlord’s acceptance. 
 
 
ACCEPTANCE BY THE APPLICANT(S) 
 
The Applicant(s) hereby accepts this Rental Application for the Rented Premises as herein described. 
 
 
 
__________________________________        ______________     _________________________________ 
Applicant (1) Signature     Date       Witness 
 
 
 
__________________________________      ______________                  _________________________________ 
Applicant (2) Signature     Date      Witness 
 
 
 
_________________________________      ______________                  _________________________________ 
Guarantor’s Signature    Date      Witness 
 
 
 

 

ACCEPTANCE BY THE LANDLORD 
 
The Landlord hereby accepts this Rental Application for the Rented Premises as herein described. 
 
 
 
 
____________________________________       ________________ 
Landlord’s or Agent’s Signature    Date 
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RENTAL APPLICATION PRIVACY CONSENT FORM 

(For one applicant and one co-tenancy applicant otherwise complete a separate application) 
 
Definitions: information –  
 
The word "Information" means credit information, personal information, and information about the services you use that are provided by 
the Landlord as listed in this Rental Application and information relating to your tenancy at the Rented Premises applied for in this Rental 
Application including information regarding the duration of your tenancy, monthly rent, emergency contacts and any matters relating to your 
lease/tenancy agreement, including misrepresentations relating to, defaults under and/or breaches of your lease/tenancy agreement or any 
other matter experienced by the Landlord. 
 
"Credit Information" means information about you, including your name, age, date of birth, occupation, place of residence, previous places 
of residence, occupancy length, marital status, co-occupant's/spouse's/same-sex partner's name and age, number of dependants, 
particulars of education or professional qualifications, field of employment, places of employment, previous places of employment, 
employment durations, estimated income, paying habits, outstanding debt obligations, cost of living obligations, involvement in bankruptcy 
proceedings or landlord and tenant disputes, assets, and banking information (including account and credit card information). 
 
"Personal Information" means information about you other than credit information that is relevant to your suitability as a tenant, including 
information gathered from references (provided by you to the Landlord) concerning your character, reputation, physical or personal 
characteristics or mode of living or about any other matter or experience concerning you that is relevant to your suitability as a tenant. 
 
Collection, Use and Disclosure of Information: 
 
In consideration for the Landlord accepting you as a tenant and entering into a lease/tenancy agreement with you, you expressly consent to 
and authorize the following: 
 

1. The Landlord may obtain Information about you through a tenancy and/or credit report conducted by a Credit Bureau and 
as permitted or required by law. You expressly authorize a Credit Bureau to provide Credit Information about you to the 
Landlord. 

2. The Landlord may use Information about you to determine your suitability as a tenant and as permitted or required by law. 
3. The Landlord may disclose Credit Information about you to a Credit Bureau, as permitted or required by law, for inclusion 

within a database of rent-roll information and within a tenancy file on you, for purposes of: 
 

• tenant reporting and credit reporting in accordance with provincial credit and consumer 
reporting acts; 

• establishing a credit history and or rental history; 
• maintaining aggregate statistical data for purposes of tenancy and credit scoring; and 
• supporting the credit approval process in accordance with governing legislation. 

 
4. You expressly authorize a Credit Bureau to retain positive Credit Information about you for the purposes outlined in 

section 3 above, for up to 20 (twenty) years. Negative Credit Information shall be maintained on record in accordance 
with provincial credit and consumer reporting acts. 

5. You agree that all statements on this Rental Application are true and you expressly authorize references given to release 
information about you to the Landlord for verification subject to sections 1 to 5. 

 
 
Please provide your consent by checking the following box and signing in the appropriate space below: 
 

 Yes, I have read and agree to the collection, use 

and disclosure of Information as outlined above.  
 
I have read, understood and voluntari ly  agree to the 
terms and conditions outlined above  

 
 

 Yes, I have read and agree to the collection, use and 

disclosure of Information as outlined above.  
 
I have read, understood and voluntari ly agree 
to the terms and conditions outl ined above.  

 

 
 

 
__________________________________________X 
Applicant’s Signature 

 
_________________________________________X 
Co-Applicant’s Signature 

 
__________________________________________X 
Print Name 

 
_________________________________________X 
Print Name 

 
__________________________________________X 
Date dd / mm / yyyy  

 
_________________________________________X 
Date dd / mm / yyyy 
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 APPLICANT 1 APPLICANT 2 

Present Landlord’s Name and 

Telephone No. 

 

 

 

How long have you lived at your 

present address? 

  

What was your previous address 

 

  

Previous Landlord’s Name 
 

 

 

Previous Landlord’s Tel. No. 
 

 

 

How long at previous address 
 

 

 

Present Employer’s Name 
 

 

 

Present Employer’s Address 

 

  

Employer’s Telephone No. 
 

 

 

Length of Present Employment 
 

 

 

Occupation 
 

 

 

Annual Income 
 

 

 

Previous Employer’s Name 
 

 

 

Previous Employer’s Telephone 

No. 

  

Length of Previous Employment 
  

Has an application been brought 

before the LTB against you? 

  

Have you ever been convicted of 
a criminal offence? If yes, state 
the crime and the Year. 

  

Other Income or Assets 
 

 

 

 

REFERENCES:   (Two personal (other than relative) and one credit (other than aforementioned Bank) 
 

 APPLICANT 1 APPLICANT 2 

Name, Address & Telephone No. 
 

  

Name, Address & Telephone No. 
 

  

Name, Address & Telephone No. 
 

  

 

IN CASE OF EMERGENCY, CONTACT OR NEXT OF KIN: 
 

 APPLICANT 1 APPLICANT 2 

Name: 
  

Address & Telephone No. 
  

Relationship 
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GUARANTOR: 
 

Present Landlord’s Name 
& Telephone No.: 

  

How long living at current 
address? 

 

Present Employer’s Name 
& Telephone No.: 

  

Length of present 
Employment? 

 

Occupation & Salary: 
  

 
M) PARKING 
 

  
 Lessor:  ________________________  
 

   

 Vehicle Owner:   
 
 Telephone #: 
 
 E-mail: 

 

PARKING SPACE 
REQUIRED 
 
  INDOOR 
  OUTDOOR 

 PARKING SPACE NO.:   
 
#  
# 

License Plate No.*:         

   

Make of Vehicle*:    Model*:    Colour*:                           

  Year: 

Initial Monthly Parking Space Rental:                $  Total parking space required: (           ) 
 
*All fields are obligatory and must be provided. 
  

On condition that the Vehicle Owner’s rental application for premises in the building is accepted by the Lessor under said 
application, and that the Vehicle Owner signs the Property Owner’s standard Parking Space Rental Agreement, the Vehicle 
Owner will have the right to a parking space as described above. 
 
 
 
 
 

 
 


